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PURPOSE: To establish guidelines for conducting polygraph examinations by the Portsmouth Police 
Department. 


POLICY: Polygraph examiners who are members of the Portsmouth Police Department, or who are 
engaged by this department, will comply with the ethical practices of their profession, the department 
policies, and the laws and procedures established by the Commonwealth of Virginia and the Portsmouth 
Circuit Court. Examiners will be graduates of a proper institution of polygraph instruction, and must 
hold a current license issued by the Virginia Department of Professional and Occupational Regulation. 

(32.2.5) 
PROCEDURES: 


I. General 


A. It is desirable that a polygraph examination be given when the person being questioned is fully 
rested. Whenever possible the examination should not be conducted following an extensive 
period of interrogation or questioning. 


B. Submission to a polygraph examination must be a voluntary action with the exception of 
department employees formally directed to take an examination as part of an internal 
investigation. In all other cases, polygraph examinations will not be administered without the 
subject’s written approval, waiver or other instrument as required by law. 


C. Approval must be obtained from the Chief of Police prior to any citizen or employee undergoing 
a polygraph examination pursuant to an internal investigation, unless such examination is 
voluntary. 


D. The examiner is responsible for maintaining a complete record of all examinations for a period 
of one year. If an independent examiner who is not an employee of the Portsmouth Police 
Department conducts the examination, the department will also maintain a copy of the complete 
record for a period of one year. 


II. Conducting Polygraph Examinations 


A. The examiner will independently interpret the chart tracings and render an opinion on findings 
that includes, but is not limited to, one of the following conclusions: 


1. No deception indicated (no significant response). 


2. Deception indicated (significant response). 
3. Inconclusive. 
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HI. 


IV. 


B. The polygraph examiner will determine if a second polygraph examination is necessary and 
appropriate. 


Pre-employment Polygraph Examinations 


A. Pre-employment polygraph examinations will be given to Police Department applicants (sworn, 
non-sworn, and auxiliary). 


B. Polygraph examinations address a variety of issues in the person’s history. The results of these 
examinations are confidential and will only be released to those persons involved in the 
employment process, or to the examinee upon request. The candidate will be provided a list of 
areas/issues from which the polygraph questions will be drawn prior to the examination. (32.2.4) 


C. An applicant may not be denied employment based solely on the results of the polygraph 
examination. (32.2.6) 


Citizens Involved in a Criminal or Internal Investigation 


A. The case investigator will contact one of the polygraph examiners and request a date and time for 
an examination. Examinations may be conducted at any time, however the examiner and the 
investigator will agree upon the best time on the basis of information available to them. 


B. The investigator will make him or herself available at least one hour before the examination so as 
to brief the examiner on the case. 


C. The examinee must sign a waiver of liability before an examination will be given. In the event 
that the examinee is a juvenile, the parent or legal guardian must be present and sign the waiver. 


D. A written report will be submitted to the appropriate Administrative or Criminal Investigator 
upon request. In criminal investigations the examiner’s report is confidential. The results of the 


polygraph examination will not be released to the complainant or other persons. 


. Police Department personnel (sworn and non-sworn) 


A. Polygraph examinations will be administered to members of the Portsmouth Police Department 
only upon order of the Chief of Police or his/her designee. However, any member of the 
department who is the subject or is part of an investigation, may voluntarily request in writing 
through his/her chain of command, to take a polygraph examination. 


B. When the only substantiation of an accusation is the complainant’s testimony, the complainant 
will be examined before the accused member is examined. 


C. Under no circumstances will the results of the polygraph examination be used as the sole basis 
for disciplinary action. 


D. The relevant questions asked on a polygraph examination will cover subject matter directly 
pertinent to the investigation. 


ADM-20 Polygraph Examinations (04.11.12) Page 2 of 3 


E. Refusal to submit to a polygraph examination on an administrative matter, upon order from the 
Chief of Police or designee, is grounds for disciplinary action. 


Approved: 


Edward G. , Chief of Police 
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